Home Care Worksheet

	Evaluee:
	
	Birth Date:
	/ /
	Age:
	
	Gender:
	(M) (F)

	Address:
	
	Family–Caregiver:
	Name:
	

	
	
	
	Relationship
	

	
	
	
	Location:
	

	Phone:
	( )
	
	Phone:
	( )

	Alt Phone #
	( )
	
	Alt Phone #
	( )

	ADLs, IADLs, and Household Production

	Activities of Daily Living (ADLs)
	Level of Care Need: Evaluee (E) Caregiver (C) Treater (T)
	Cite/Source Documents

	Activity
	Activities
	Indep/

No Assistance
	Assistive Devices
	Some Assistance
	Total Assistance
	Date
	Documentation/

Source

	Bathing
	Sponge
	Tub
	Shower
	
	
	
	
	/ /
	

	Dressing
	UE
	LE
	Footwear
	
	
	
	
	/ /
	

	Toileting
	Access
	Use
	Cleansing
	
	
	
	
	/ /
	

	Transfers
	Bed
	Chair
	WC
	
	
	
	
	/ /
	

	Continence
	Control
	Bowel
	Bladder
	
	
	
	
	/ /
	

	Feeding
	Liquids
	Soft
	Solids
	
	
	
	
	/ /
	

	Instrumental Activities of Daily Living
	Level of Care Need: Evaluate (E) Caregiver (C) Treater (T)
	Cite/Source Documents

	Activity
	Activities
	Indep/

No Assistance
	Assistive Devices
	Some Assistance/

Cueing
	Total Assistance
	Date
	Documentation/

Source

	Use telephone
	Find #
	Dial
	Answer
	
	
	
	
	/ /
	

	Shopping
	Prepare list
	Select Items
	Pay
	
	
	
	
	/ /
	

	Food preparation
	Plan/prepare
	Serve
	Clean-up
	
	
	
	
	/ /
	

	Housekeeping
	Maintaining
	Cleaning
	Tidying
	
	
	
	
	/ /
	

	Laundry
	Sorting
	Machine
	Hand
	
	
	
	
	/ /
	

	Transportation
	Drive
	Public
	Companion
	
	
	
	
	/ /
	

	Medication
	Correct time
	Correct dose
	Refill
	
	
	
	
	/ /
	

	Finances
	Pay bills
	Banking
	Purchasing
	
	
	
	
	/ /
	

	Household Production Services
	Level/Amount of Care Need Evaluee (E) Caregiver (C) Treater (T)
	Cite/Source Documents

	Activity
	Family Demographics: Marital Status, Self/Spouse Employment Status, Children Ages
	Indep/No Assistance
	Assistive Devices
	Some Assistance/Cueing
	Total Assistance
	Date
	Documentation/

Source

	Inside housework
	Evaluee/children (ages)/employed/disabled/retired
	
	
	
	
	/ /
	

	
	Spouse employed/disabled/retired
	
	
	
	
	/ /
	

	Food cooking/

cleanup
	Prepare
	Serve
	Cleanup
	
	
	
	
	/ /
	

	Pet, home, vehicle maintenance
	Installing
	Maintaining
	Repairing
	
	
	
	
	/ /
	

	Household management
	Financial
	Organizing
	Planning
	
	
	
	
	/ /
	

	Shopping
	Preparing
	Comparing
	Purchasing
	
	
	
	
	/ /
	

	Obtaining services
	Researching
	Soliciting
	Retaining
	
	
	
	
	/ /
	

	Travel for household services
	Driving
	Private
	Public
	
	
	
	
	/ /
	

	Other:
	
	
	
	
	
	
	
	/ /
	

	Other:
	
	
	
	
	
	
	
	/ /
	

	Caring for and Helping
	Level of Care Need: Evaluee (E) Caregiver (C) Treater (T)
	Cite/Source Documents

	Activity
	Activities
	Indep/No Assistance
	Assistive Devices
	Some Assistance/Cueing
	Total Assistance
	Date
	Documentation/

Source

	Household children
	Health
	Attending
	Recreation
	
	
	
	
	/ /
	

	Household adults
	Health
	Attending
	Recreation
	
	
	
	
	/ /
	

	Non-household children
	Health
	Attending
	Recreation
	
	
	
	
	/ /
	

	Non-household adults
	Health
	Attending
	Recreation
	
	
	
	
	/ /
	

	Travel—Household members
	Children
	Adults
	Other
	
	
	
	
	/ /
	

	Travel—
Non-household members
	Children
	Adults
	Other
	
	
	
	
	/ /
	

	Health and Safety

	Safety Risk Assessment/Concerns
	Level of Care Need: Evaluee (E) Caregiver (C) Treater (T)
	Cite/Source Documents

	Activity
	Activities
	Indep/No Assistance
	Assistive Devices
	Some Assistance/Cueing
	Total Assistance
	Date
	Documentation/

Source

	Travel
	Attention
	Concentration
	Reaction
	
	
	
	
	/ /
	

	
	Memory
	Wandering
	Danger
	
	
	
	
	/ /
	

	Financial
	Cash
	Banking
	Credit cards
	
	
	
	
	/ /
	

	
	Pay bills
	Vulnerability
	Memory
	
	
	
	
	/ /
	

	Interpersonal
	Physical
	Verbal
	Promiscuity
	
	
	
	
	/ /
	

	
	Privacy
	Medical
	Recreation
	
	
	
	
	/ /
	

	Food and kitchen
	Storing
	Cleanliness
	Chemicals
	
	
	
	
	/ /
	

	
	Spoiled food
	Food prep
	Undercooked
	
	
	
	
	/ /
	

	Appliances/

tools/utensils
	Sharps
	Ladders/stools
	Handling
	
	
	
	
	/ /
	

	
	Stoves
	Electrical
	Hots
	
	
	
	
	/ /
	

	Household
	Security/locks
	Chemicals
	Strangers
	
	
	
	
	/ /
	

	
	Running water
	Emergencies
	Summon Help
	
	
	
	
	/ /
	

	Medications/

alcohol
	Driving
	Operating Equip.
	Excessive
	
	
	
	
	/ /
	

	
	Mixing
	>Prescribed
	<Prescribed
	
	
	
	
	/ /
	

	Fire safety
	Appl. on/off
	Flammables
	Unattended
	
	
	
	
	/ /
	

	
	Matches
	Candles
	Smoking
	
	
	
	
	/ /
	

	Firearms
	Handling
	Storing
	Securing
	
	
	
	
	/ /
	

	
	Use
	Ammunition
	Threats
	
	
	
	/ /
	

	Comments: 

	Evaluee Daily Schedule

	Morning Activities: 
Time Initiated/Spent
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday
	Holidays
	Comment

	Time arise
	
	
	
	
	
	
	
	
	

	Bathing/grooming/hygiene
	
	
	
	
	
	
	
	
	

	Dressing
	
	
	
	
	
	
	
	
	

	Food Preparation/eating/clean up
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Afternoon activities: 
Time initiated/spent
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday
	Holidays
	Comment

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Evening activities: time initiated/spent
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday
	Holidays
	Comment

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Time retire
	
	
	
	
	
	
	
	
	

	Sleep disturbance: frequency/duration
	

	Napping: frequency/duration
	
	
	
	
	
	
	
	
	

	Family/Caregiver Daily Schedule

	Morning activities: time initiated/spent
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday
	Holidays
	Comment

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Afternoon activities: time initiated/spent
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday
	Holidays
	Comment

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Evening activities: time initiated/spent
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday
	Holidays
	Comment

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Evaluee/Family/Caregiver Desired Supports

	Evaluee

	

	

	

	

	

	Family

	

	

	

	

	

	Caregiver

	

	

	

	

	

	Treatment Team Recommended Supports

	Date
	Source
	Recommendations

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	/ /
	
	

	Cost and Resources Related to Private Hire vs. Agency Hire

	Private Hire Salary
	Weekday Hourly Wage
	Hours/
Weekday
	Days/
Week
	Weeks/Year
	Annual Weekday Care Cost
	Weekend/
Holiday Wage Cost
	Daily Weekend/Holiday Hours
	Total Weekend/Holiday Days
	Annual Weekend/
Holiday Care Costs
	Total Annual Care Variable Costs
	Total Annual Care Costs

	Private Hire Payroll Costs: SOC Wages {On-line} Available: http://data.gov/oes/search.jsp?data_tool=OES

	Wage
	
	
	
	
	$ -
	
	
	
	$ -
	$ -
	$ -

	FICA (employer match)
	0.062
	$ -
	

	Medicare (employer match)
	0.015
	$ -
	

	State workers compensation
	0.012
	$ -
	

	State unemployment tax
	0.004
	$ -
	

	Federal unemployment tax
	8% of First $7,000.00 X # of Paid Care Givers
	$ -
	

	Other
	
	$ -
	

	Private Hire Fringe Benefits: Table 6: June 2009 Employer Cost per hour for employee compensation Health Service - {On-line} Available: http://www.bls.gov/news.release/ecec.toc.htm

	Benefits
	0.2970
	$ -
	$ -

	Paid leave
	0.0685
	$ -
	

	Supplemental pay
	0.0275
	$ -
	

	Insurance
	0.0825
	$ -
	

	Health benefits
	0.0775
	$ -
	

	Retirement and savings
	0.0390
	$ -
	

	Defined benefit
	0.0200
	$ -
	

	Defined contributions
	0.0185
	$ -
	

	Legally required
	0.0795
	$ -
	

	Prescreening

	Activity
	Resources
	# X/Yr
	Cost/Time
	1X/Cost
	Annual Cost

	Criminal background check
	{On-line} Available: www.informus.com
	
	$ -
	$ -
	$ -

	
	
	
	$ -
	$ -
	$ -

	Drug and alcohol screen
	
	
	$ -
	$ -
	$ -

	Health screen/
immunizations
	
	
	$ -
	$ -
	$ -

	CPR certification
	
	
	$ -
	$ -
	$ -

	Credit check
	
	
	$ -
	$ -
	$ -

	Do Not Hire check
	
	
	$ -
	$ -
	$ -

	Reference check
	
	
	$ -
	$ -
	$ -

	Driving record check
	
	
	$ -
	$ -
	$ -

	Health check/
pre-hire physical
	
	
	$ -
	$ -
	$ -

	Bonding
	
	
	$ -
	$ -
	$ -

	Insurance household employee
	
	
	$ -
	$ -
	$ -

	Insurance auto liability
	
	
	
	
	

	Home owners Ins. PI coverage
	
	
	$ -
	$ -
	$ -

	Comments: 

	Agency or Back-Up for Sick, Vacation, Holiday, Personal and/or Respite Days

	Name(s)
	Address(s)
	Phone #(s)
	Contact Person(s)
	Back Up/Respite Cost

	
	
	
	
	Hourly rate
	½ Day rate
	Daily rate
	24/7 Rate

	
	
	
	
	$ -
	$ -
	$ -
	$ -

	
	
	
	
	Hourly rate
	½ Day rate
	Daily rate
	24/7 Rate

	
	
	
	
	$ -
	$ -
	$ -
	$ -

	
	
	
	
	Hourly rate
	½ Day rate
	Daily rate
	24/7 Rate

	
	
	
	
	$ -
	$ -
	$ -
	$ -

	
	
	
	
	Hourly rate
	½ Day rate
	Daily rate
	24/7 Rate

	
	
	
	
	$ -
	$ -
	$ -
	$ -

	Contract Services

	Attorney(s)
	Address(s)
	Phone/fax #s
	Contact person(s)
	Services

	
	
	
	
	Employment contract issues

	
	
	
	
	Terms of employment

	
	
	
	
	Services to be provided

	
	
	
	
	Employment/work schedule

	
	
	
	
	Pay structure/schedule

	
	
	
	
	Benefit structure/schedule

	
	
	
	
	Vacation/leave policy

	
	
	
	
	Performance reviews

	
	
	
	
	House rules

	
	
	
	
	Termination policies

	
	
	
	
	Repeat drug and alcohol screens

	Recruiting
	Name/address
	Phone
	Contact person
	Frequency
	Duration
	Cost/per
	Annual cost

	Advertising 

(newspaper)
	
	
	
	
	
	$ -
	$ -

	Agency (employment)
	
	
	
	
	
	$ -
	$ -

	Conservator
	Address
	Phone
	Contact person
	Frequency
	Duration
	Cost
	Annual cost

	
	
	
	
	
	
	$ -
	$ -

	Payee
	Address
	Phone
	Contact person
	Frequency
	Duration
	Cost
	Annual cost

	
	
	
	
	
	
	$ -
	$ -

	Accounting/Banking

	Accountant/CPA
	Address
	Phone
	Contact person
	Monthly–annual services/costs

	
	
	
	
	Payroll
	Payroll taxes
	Banking
	Income tax preparation

	
	
	
	
	$ -
	$ -
	$ -
	$ -

	Banking
	Address
	Phone
	Contact person
	Monthly-annual services/costs

	
	
	
	
	Hours
	Fees
	
	Annual

	
	
	
	
	
	$ -
	
	$ -

	Software service
	
	Periodic fee
	Periods
	Annual

	Eldercare Pay
	{On-line} Available: http://www.eldercarepay.com/
	$ -
	1
	$ -

	Intuit online payroll
	{On-line} Available: https://www.paycycle.com/external/home.jsp
	$ -
	12
	$ -

	Comments: 

	Additional Issues/Costs

	Item
	Comments
	Variable
	Rate
	Total

	Additional case management
	
	
	$ -
	$ -

	Additional utility costs
	2010 Statistical Abstracts of the US {On-line} Available: http://www.censes.gov/compendia/statap/cats/income_expenditure_poverty_wealth/consumer_expenditure.html
	$ -
	$ -

	Additional food costs
	
	$ -
	$ -

	Home owner covenants
	
	
	$ -
	$ -

	Parking restrictions
	
	
	$ -
	$ -

	Emergency response system
	
	
	$ -
	$ -

	Emergency action plan
	
	
	$ -
	$ -

	Home monitoring system
	
	
	$ -
	$ -

	Agency Costs

	Agency Name/Address
	Phone/Fax #(s)
	Contact Person (s)
	Skill Level
	Mileage
	Hourly Rate
	½ Day Rate
	Daily Rate
	24/7 Rate

	
	( ) -
	
	Specialty RN
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Registered nurse
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	LPN/LVN
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Certified nurse aide
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Personal care atten.
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Housekeeping
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Specialty RN
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Registered nurse
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	LPN/LVN
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Certified nurse aide
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Personal care atten.
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Housekeeping
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Specialty RN
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Registered nurse
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	LPN/LVN
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Certified nurse aide
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Personal care atten.
	$ -
	$ -
	$ -
	$ -
	$ -

	
	( ) -
	
	Housekeeping
	$ -
	$ -
	$ -
	$ -
	$ -

	Private Pay Annual Summary/Totals Comparison to Agency Pay

	Private hire
	Services
	Annual Costs
	Agency hire
	Services
	Annual Cost Range
	Average Annual Cost
	Cost benefit (private hire—average agency hire)
	$ -

	
	Payroll
	$ -
	
	Specialty RN
	$ -
	$ -
	$ -
	
	

	
	Payroll taxes
	$ -
	
	Registered nurse
	$ -
	$ -
	$ -
	
	

	
	Benefits
	$ -
	
	LPN/LVN
	$ -
	$ -
	$ -
	
	

	
	Caregiver respite/backup
	$ -
	
	Certified nurse aide
	$ -
	$ -
	$ -
	
	

	
	Agency backup
	$ -
	
	Personal care atten.
	$ -
	$ -
	$ -
	
	

	
	Food and utilities
	$ -
	
	Housekeeping
	$ -
	$ -
	$ -
	
	

	
	Recruiting
	$ -
	
	Mileage
	$ -
	$ -
	$ -
	
	

	
	Screening
	$ -
	
	
	$ -
	$ -
	$ -
	
	

	
	Accounting
	$ -
	
	
	$ -
	$ -
	$ -
	
	

	
	Additional insurance (home/auto)
	$ -
	
	
	$ -
	$ -
	$ -
	
	

	
	Contract services
	$ -
	
	Contract services
	$ -
	$ -
	$ -
	
	

	
	Additional case management
	$ -
	
	Case management
	$ -
	$ -
	$ -
	
	

	
	Total annual cost
	$ -
	
	Total annual cost
	$ -
	$ -
	$ -
	
	

	Additional Comments: 


Source: Adapted by Susan Riddick Grisham from Goodrich, W., Private hire cost worksheet, Inside Life Care Planning 1, 5, 1996.
