	Area:


	RED TAG
	Tag #:

	Category (Circle):

Supplies

Office Materials

Furniture

Books/Files


	WIP

Raw Material

Finished Goods


	Tools

Equipment

Other: ____________

	Date Tagged:


	Tagged By:

	Item:


	Quantity:

	Reason:



	Disposition (Circle):

Discard

Store in Dept.

Long Term Storage
	Sell

Transfer

Other: ____________________



	Action Taken:


	Date:

	- - - - - - - - - - - - - - - - - - - - Perforated Line - - - - - - - - - - - - - - - - - - - 

	Area:


	RED TAG LOCATOR
	Tag #:


