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	Team Member Status Report



Project Title:   

Date Prepared: 

Team Member: 

Role: 

Purpose: The Team Member Status Report is filled out by team members and submitted to the project manager on a regular basis. It tracks status for the current reporting period and provides planned information for the next reporting period. Status reports also identify new risks and new issues that have arisen in the current reporting period.

Activities Planned for this Reporting Period:

	WBS ID
	Key Activity Description
	Completed (Yes or Effort to Complete)
	Comment / Explanation

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Activities Planned for next Reporting Period:

	WBS ID
	Key Activity Description
	Due Date
	Comment / Explanation

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



New Risks:

	Description

	

	

	

	



New Issues:

	Description of Issue
	Action Taken
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